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Dear Parent/Guardian:

The West Orange Public School District implements a Title I Intervention Program
supporting students who have been identified as needing additional support in
Language Arts Literacy and/or Mathematics as measured by the district's multiple
measures screening process (attached).
Based on this screening process, your child has been identified as eligible for Title I
services in the area(s) of:
Language Arts Literacy

Mathematics

A Title I teacher, highly qualified in literacy and math, will provide academic support
to your child during the Literacy and/or Math blocks. The Title I teacher will work
collaboratively with the classroom teacher to insure coordination of services.
Ongoing monitoring of progress will continue for the length of time your child is
receiving services. When your child has shown significant progress, the Title I
teacher will conduct an assessment of skills and strategies to determine if
intervention services are no longer needed. In consultation with the classroom
teacher, the Title I teacher may exit the student based on classroom performance
and proficiency levels.
Based on state and federal guidelines, you have the right to refuse services for your
child. If you deem it necessary to remove your child from the Title I Intervention
Program, we urge you to provide those support services that will allow your child to
flourish in a demanding curriculum governed by our state standards.
As we prepare our students for the much tougher demands of state assessments in
Language Arts Literacy and Mathematics, we aim to provide the necessary skills our
children need to succeed in the "Era of the Common Core." Your support at home
will continue a process of communication and cooperation between parents and the
school. When the home and school connect, children will learn the meaning of
personal success and academic achievement, If you would like any further
information, please feel free to call me.

Sincerely,

Principal

The Public Schools
West Orange, New Jersey
Title I/Basic Skills Intervention Program

A SYSTEM FOR SCREENING
A common question related to screening is "Do we need to
screen all of our students?" The answer is yes. Universal
screening is one component of a comprehensive literacy and
math assessment system. The early identification of struggling
learners allows us to provide intervention and support to better
meet the needs of our student population.
Identifying students who are not performing at grade-level
expectations will be based on the following process:

Step 1: Administer Assessments and Review Results
• Classroom teachers administer a Universal Screening to all
students (District Assessment, Standardized Assessment,
State Assessment) in the spring.
• Classroom teachers administer the Fountas & Pinnell
Benchmark Assessment to all students.
• Additional screenings may be conducted by the Title I/Basic
Skills teachers and/or Reading Specialists.
• The reading performance of all students is reviewed.
• The math assessment performance is reviewed for all
students.
• A student whose performance is below the State/District
Minimum Levels of Proficiency may require further
assessing.

Step 2: Identify Students Who Are Below Proficiency Levels
• Identify those students who are at-risk based on the
assessment results and, if available, additional
documentation regarding academic performance.
• An Assessment of Student Needs will be completed by the
appropriate staff as a means of qualifying the support the
student needs or validating the student out of the program.
• At-risk students are placed on the Selection Roster for
placement consideration.
• Students who are below the district/state Minimum
Proficiency Levels at a grade level will receive small group
instruction from a Title I/Basic Skills teacher during the
Literacy and/or Math Block.
• Resources will be provided at the student's instructional level
in alignment with the district curriculum and the Common
Core State Standards.
• Title I/Basic Skills teachers will send a letter home to inform
parents that the student will receive additional help in the
area of literacy in a small group of no more than 1:5.
• Students will be placed on the Title I/Basic Skills Roster
identified as participating in the Program.
Step 3: Determine Severity of Performance Discrepancy
• A Student Assessment Log will be completed for each
student receiving instruction.
• Classroom teachers who refer students (assessment scores
are above the state or district levels of proficiency) to the I &
RS Committee will complete an Entrance Criteria for
Intervention Sheet and must submit it to the Title I/Basic
Skills teacher.
• Assessment data is analyzed to inform instruction.
• Progress is monitored at frequent intervals (i.e. running
records, anecdotal records, observational notes,
benchmarks, unit tests, etc.).

• At 14 weeks, progress is evaluated to determine whether the
achievement gap is shortening or widening as a decision is
made to continue instructional services, exit the student, or
refer the student to the Reading Specialist or the I & RS
Committee.
• If student has made sufficient progress and is on-level or
close to being on-level, the student may exit the program.
• If the student is progressing and needs additional instruction,
the student may continue receiving support from the Title
I/Basic Skills teacher.
• The Intervention teacher may recommend additional support
from the Title I/Basic Skills teacher during the Literacy Block
when exiting a student from the LLI Program.
Step 4: Conduct Targeted Assessments to Inform
Intervention
• Running Records
• Anecdotal records
• Conference notes
• Fluency checks
• Literature response
• Benchmarks
• District Assessments
• Reading Tests
• EDM Unit Tests
• Survey Batteries (Standardized)

Entrance Criteria for Intervention
Name of Student
Age:

_____________

School _____________________________ Grade

Teacher ___________________________Attendance (# of days absent)

_________

____________

•

Is this student in Title I/Basic Skills for Language Arts? _____________________

•

Have you completed an l&RS packet for this student? _____________________

•

If yes, has a meeting been scheduled?
If yes, please provide the date and time.

•

Does this student receive speech services? ______________________________

•

Does this student receive ESL services? ________________________________

•

How many times a week do you work in small groups with
this student?

•

Does this student have any behavioral or attention issues?
o If yes, please explain.

•

Please check the areas you are most concerned with regarding this student.
________

fluency

________

comprehension

__________

_________________

word attack

Assessments: Please complete all applicable assessment data.
Most recent F&P instructional level

Date:

__________________

According to the F&P chart, how many levels below grade level is this student at this time?
** Please include a copy of the F&P assessment.
Date:

_____________

Terra Nova (reading) __________________________

Date:

____________

First Grade Assessment (reading)

Date:

____________

Kindergarten Assessment (reading)

________________

______________
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Dear Parent/Guardian:
Your son/daughter has been participating in the Title I/Basics Skills
Program during the 2014-2015 school year in Language Arts Literacy
and/or Mathematics. At this time, your child has shown progress in
moving towards achieving proficiency levels at his/her grade level.
Upon consultation with the principal, classroom teacher, and Title
I/Basic Skills teacher, it has been determined that your child no
longer needs the services of the Title I/Basic Skills Program as an
academic intervention. Based on assessment results and progress in
the regular class program, the support received in the classroom with
your child's teacher and peers will sustain the necessary growth
expected at this grade level.
Thank you for your cooperation and assistance in providing the
necessary interventions that have allowed your child to flourish and
meet success.

Sincerely,

Principal

